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GUIDELINES FOR ORGANISATIONS APPLYING FOR FUNDING UNDER THE INDEPENDENT LIVING SUPPORT PROGRAMME. 
The Department of Justice, Equality and Law Reform is providing €5m in 2006 for a once off grant programme entitled the Independent Living Support Programme.  The National Disability Authority is working with the Department to appraise and evaluate the applications received under this programme. 

The information contained in these guidelines is intended to provide general information on the Independent Living Support Programme to assist applicants understand the requirements for funding and to complete application forms. Applicants are required to have familiarised themselves with these guidelines prior to submitting an application for funding. 

Applications submitted which are not in accordance with these guidelines, or which are submitted without using the relevant application form, or which are incomplete, will not be considered. Successful applicants will agree to be bound by the terms and conditions pertaining to the Independent Living Support Programme. Applicants are advised that any misleading statements or information (whether deliberate or accidental), given at any stage during the application process could render the application invalid.

While every effort has been made in drafting these guidelines to provide as much accurate information as possible, applicants are advised that the guidelines and requirements may be subject to change from time to time to comply with Government requirements. These Guidelines relate only to funding available under the Independent Living Support Programme to voluntary, not-for-profit organisations and service providers working in the disability sector based in the State.

Section 1: What the Funding is for.

1. The purpose of this funding is to assist voluntary, not-for-profit organisations and service providers, who work with or provide services to people with disabilities, to purchase supports which will enable or enhance independent living for people with disabilities. We would particularly welcome applications from those organisations who work with older persons with disabilities.   
In this scheme, it is intended to meet up to 100% of the costs (see Section 7 for additional information) involved in purchasing the support. In this scheme, a support is defined as a piece of capital equipment e.g., a wheelchair, bed, hoist, piece of adapted furniture, vehicle and other appropriate equipment including technologies and appliances.     

Applicants should note that under no circumstances is financing under the Independent Living Support Programme to give rise to commercial activity or profits.  Applicants must specify details of other funding available to them for such supports and indicate if they have applied for supports from another funding scheme.   Details of other funding available (State and non-State) will be a factor taken into account in selection for funding under the Independent Living Support Programme.
Section 2: Timeframe for applications.

Completed applications must be submitted in sealed envelopes marked ‘Independent Living Support Programme’ and be sent by either registered mail, recorded delivery or by courier service to the following address.

Independent Living Support Programme,

National Disability Authority,

25. Clyde Road, 

Ballsbridge, 

Dublin 4.

Applications must be received at the above address no later than 5pm on Friday 1st  December, 2006. All applications will be date stamped upon receipt and an acknowledgement sent to the applicant.


It is the responsibility of each applicant to ensure that envelopes are clearly addressed, are received on or before the above deadline and all additional documents requested are enclosed. The following cannot be accepted: applications submitted after the deadline, unrequested amendments or additional documentation submitted after the deadline.

Section 3:  Contact points for assistance.

If you have any further queries regarding the guidelines or application form for the scheme, you can contact the official below for assistance.

	Contact 
	Phone 
	Email 

	Roger Harrington

Stephen Bonnlander

Dept. of Justice, 

Equality and Law 

Reform
	(3531) 4790220

(3531) 4790278
	rjharrington@justice.ie
snbonnlander@justice.ie



Section 4:  The Selection Criteria

(a). Evidence of need.

· The specific needs and requirements by the applicant organisation for the support and extent to which that need is clearly demonstrated, 

· The extent to which the provision of the support will act as a catalyst for or enhance or support independent living for people with disabilities,

· The extent to which the provision of the support will eliminate barriers for people with disabilities who are living independently. This includes access to  employment, and social and cultural activities.

· A level of innovation in terms of the use of the support or its support of independent living.

(b). Quality of the proposal.

· Evidence that the proposal is clear and includes attainable and measurable targets and outcomes.

· Clarity around the system proposed for identifying eligible individuals and making individual pieces of equipment available to them.
(c). Value for money and sustainability.

· The overall cost-effectiveness of the proposal and the extent to which it represents value for money,
· The numbers of people with disabilities which the application will impact on.

· The ability of the applicant organisation to meet future costs associated with the support for which funding is sought. 

(d). Capacity of the applicant.

· The experience and track record of the applicant in supporting independent living, and its capacity in delivering on its mission.

· Resources of the organisation to support delivery of supports to individuals and to provide any necessary training regarding the support. 
Section 4:  Arriving at a list of successful applicants.

No single factor will determine the outcome of any application. Projects that rate highly against the criteria and weightings will also be assessed in terms of a balanced geographical spread of funding. All applications will be assessed and appraised by a selection committee established and chaired by the National Disability Authority. 

On completion of this procedure, recommendations regarding the projects to receive funding will be made by National Disability Authority to the Minister for Justice, Equality and Law Reform. Following approval, the Department of Justice, Equality and Law Reform will notify all applicants of the outcome of their applications. Successful applicants will then be contacted by the Department  of Justice, Equality and Law Reform regarding arrangements for the payment of the approved funding  These will include the offer of a contract, financial transfers and monitoring of expenditure.  

Section 5: Timeframe for the projects.

Projects will be funded by means of a drawdown of funds to the successful applicants by the Department of Justice, Equality and Law Reform. The Department of Justice, Equality and Law Reform expects to disperse the majority of the funding to the successful applicants in 2006. Successful applicants will be expected to purchase, take delivery, and have the support or equipment in operation within 6 (six) months, and submit their final report in following month.

Section 6: Requirements for successful applicants.

Successful applicants will be required to enter into an agreement with the Department of Justice, Equality and Law Reform, in which they will accept a number of legally binding undertakings.

(NB: The following is not an exhaustive list.)

· To purchase the support in accordance with the support description.

· To purchase, take delivery, and have the support or equipment in operation within 6 (six) months, 

· To reimburse the funds received if the support is not purchased or if there is an underspend and to accept the immediate instructions (recovery order) from the Department of Justice, Equality and Law Reform in regard to the recovery of funds. 

· To accept auditing, monitoring and evaluation arrangements.  Auditing and other checks maybe carried out by the Department of Justice, Equality and Law Reform or its agents, and the Office of the Comptroller and Auditor General (C&AG).

· Within seven (7) months of the purchase of the support to submit a report in line with the format to be supplied by the Department of Justice, Equality and Law Reform. This report will include documentary evidence of the purchase of the support.

· To mention clearly and prominently on all documents published or circulated or during any promotional events or launch in connection with the project or in any premises used, that the project is funded by the Department of Justice, Equality and Law Reform under the Independent Living Support Programme.

Section 7: Costs eligible for inclusion.

The only eligible costs will be the purchase costs of the support and 3 official quotes from suppliers of the relevant support will be required for expenditure.

N.B. All applicants will be required to have ascertained the position regarding the applicability of VAT (and/or VRT in the case of vehicles) on the support for which they are applying for funding. If the applicant organisation is not required to pay VAT (and/or VRT in the case of vehicles), then this cost should not be included in the applications form. However, if the applicant organisation is required to pay VAT (and/or VRT in the case of vehicles), then this cost should be included in the application form. 

The attention of prospective applicant organisation is drawn to the fact they must be able to produce documentary evidence to support their VAT (and/or VRT in the case of vehicles) position prior to the drawdown of monies under this scheme from the Department of Justice, Equality and Law Reform.

Section 8: Ineligible expenditure.

The following costs shall not be considered eligible:

· core running costs of the voluntary organisation;

· administration costs associated with purchase of supports, 

· costs associated with training on supports or equipment,

· retrospective funding; 

· interest owed;

· bank charges;

· fines or financial penalties;

· litigation costs;

· delivery charges,  

· publicity charges (related to obligations under Section 6),

· costs associated with the purchase of the support. 

An application will normally be deemed ineligible if the purchase commences or a commitment is made before the applicant has been notified by the Department of Justice, Equality and Law Reform of the approval of funding

Section 9: Confidentiality.

The Department of Justice, Equality and Law Reform, and the National Disability Authority will undertake to preserve the confidentiality of any document, information, data or other material communicated to them in whatever medium, including electronically and orally, in confidence, disclosure of which could harm the other party.

However, the National Disability Authority and the Department of Justice, Equality and Law Reform wishes to remind applicants that the information supplied on any application form may be made available on request, in accordance with the Department of Justice, Equality and Law Reform and National Disability Authority’s obligations under law, including the Freedom of Information Act (FOI) 1998.

You are asked to consider if any of the information supplied by you in applying for funding under the Independent Living Support Programme, should not be disclosed because of sensitivity.  If this is the case, you should, when providing the information, identify it and specify the reasons for its sensitivity. The Department of Justice, Equality and Law Reform, and/or National Disability Authority will consult with you about such sensitive information before making a decision on any FOI request received by either or both.

Section 10: Technical and financial controls.

Successful applicants will allow the Department of Justice, Equality and Law Reform and persons authorised by them, appropriate access to the sites or premises where the support is located and to all documents relating to the project.  Access by persons authorised by National Disability Authority or the Department of Justice, Equality and Law Reform may be subject to the confidentiality arrangements between the National Disability Authority, the Department and successful applicants. It is the intention of the Department of Justice, Equality and Law Reform to audit organisations who receive funding under this programme to verify that support have been purchased.
Accordingly, successful applicants will agree to allow the Department of Justice, Equality and Law Reform or any persons authorised by them, such access as will enable them to verify the use to which the grant is put in accordance with the relevant Financial Regulation.
Checks by the Department of Justice, Equality and Law Reform or any persons authorised by them, may be carried out on the basis of documents provided and/or on the spot.

Section 11: Additional information for Applicants 

The project must comply with all relevant Regulations in relation to the operation of the particular support. Any cost incurred in regard to these applications are not eligible expenditure. The beneficiary of a grant will be required to give a written undertaking that the Department’s financial interest will be protected and the grant will be refunded should the support not be purchased. 

Glossary of terms.

Independent Living Support Programme: shall mean the Department of Justice, Equality and Law Reform’s funding scheme to support voluntary organisations who work with or provide services to people with disabilities, to purchase supports which will enable or enhance independent living for people with disabilities.   

Agreement: shall mean the grant agreement between the beneficiary and the  Department of Justice, Equality and Law Reform.

Applicant: shall mean any applicant organisation, who has submitted, or potential applicant organisation who is considering submitting, an application for funding under the Independent Living Support Programme.

National Disability Authority: shall mean the organisation established pursuant to the National Disability Authority Act 1999 who, on behalf of the Department of Justice, Equality and Law Reform, will independently assess and appraise all applications received for funding under the Independent Living Support Programme. The Department of Justice, Equality and Law Reform will also be responsible for monitoring of expenditure of all projects selected to receive funding under this scheme. All successful applicants will enter into a contractual agreement with the Department of Justice, Equality and Law Reform, prior to any funding being paid to successful applicants. 

Beneficiary: shall mean the successful applicant in receipt of the grant and responsible for implementation of the project funded under the Independent Living Support Programme.

Commercial Activity or Profits: shall mean activity undertaken by the successful applicant as part of a commercial enterprise or which is profit driven.

Disability: disability in relation to a person, means a substantial restriction in the capacity of the person to carry on a profession, business or occupation in the State or to participate in social or cultural life in the State by reason of an enduring physical, sensory, mental health or intellectual impairment. 

Eligible Costs: shall mean costs necessarily incurred for the implementation of a project. For costs to be considered eligible they must be in line with Section 7 of  these  Guidelines.

Final Report: means the report to be submitted by the beneficiary to the Department of Justice, Equality and Law Reform within six (6) months of the purchase of the support giving an account of the project, how it was completed, its outcomes, impacts, as well as a complete financial report and audited or certified account of all spending related to the project.

FOI: means the Freedom of Information Act which came into force on 21 April 1998 and to which National Disability Authority and the Department of Justice, Equality and Law Reform are bound.

Grant: shall mean the actual amount awarded to a successful applicant as stated in the agreement between the Department of Justice, Equality and Law Reform, and the beneficiary under the Independent Living Support Programme.

Gross Purchase Cost:  shall mean the total cost of the support. Please pay specific note of the conditions in Section 7: Costs eligible for inclusion regarding the applicability or otherwise of  VAT and VRT.  

Recovery Order: shall mean an order issued by the Department of Justice, Equality and Law Reform, for the repayment of all or part of the grant awarded to the beneficiary under Independent Living Support Programme.

Relevant Application form: means the application form for the Department of Justice, Equality and Law Reform’s Independent Living Support Programme 2006 which  must be returned to the NDA. 
Support: is defined as a piece of capital equipment e.g., a wheelchair, bed, hoist, piece of adapted furniture, vehicle and other appropriate equipment including technologies and appliances.     
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